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1.001mue moJiokeHust

1. Hacrosimee ITonoxenue pa3paboTaHO B COOTBETCTBHH C JEUCTBYIOIIAM
3aKoHonarenscTBoM PecryGiuku Kasaxcran, ycraBoM W mHBIMH BHYTPEHHHUMH
moxymentamu KI'TI Ha ITXB «MHoOrompodmnbHas GoNbHALNE 1M. mpod. X.K.
Makaxxanosa» (nanee - MB).

2. IlonoxeHue ompenenseT MOPSAOK HA3HAYCHHS | ACATENIBHOCTH CeKpeTapsl
Habmonarensaoro cosera (mamee — CEeKpeTaph), €ro Ccraryc, MOJHOMOYMS WU
KOMIIETEHIIHUIO.

3. Cexperapb sBisleTcs paGOTHHKOM OONBHMIIBI, He SBISIOMIMMCS YJIEHOM
HAOIIONIATEIEHOTO COBETA M HCIIONHSET CBOM OGS3aHHOCTH Ha IIOCTOSIHHOM OCHOBE
B PEXHMME IIOJIHOTO paboyero IHs.

4. Cekperapb o0ecrieynBaeT B3auMOIeHCTBHE Mex 1y VICIOJIHUTETbHBIM OpraHoM
B COOTBETCTBHUU C MOJOXKEHHEM Y CTaBa.

5. Cekperapp  oGecreudBaeT  BBIHECEHHE BOIIPOCOB ~ Ha  PacCMOTPEHHUE
HalOJIONaTeIbHOMY COBETY, a TaKkKe IIOATOTOBKY M IIPOBEJEHHE 3acemaHuii
HaOJIIOaTeNBHOTO  COBeTa, o0OeceunBaeT GopmupoBaHHe MaTepHanioB IO
BOIpOCaM, BBIHOCHMBIM Ha PacCMOTPEHHM OpraHy yNpaBICHUS W MaTepuaoB K
3acellaHuIO HaOJII0IaTeILHOIO COBeTA.

6. Cekperapb OJOTYETEH O CBOCH HEATEILHOCTH Ha0JII0aTeTEHOMY COBETY.

2. [Topsinok Ha3HAYEHMA ceKpeTaps
7. Ha3Ha4enue cexperapsi M OmpesieieHie CPOKa ero TOMHOMOYHi OCYILECTBIISIETCS
[0 pPENIeHHI0 HabJIoJaTeNbHOTO CoBeTa, llpemioxenue 110 KaHIUJaType Ha
AOJDKHOCTL CCKpETapsl BIPAaBE BHOCHThL 4I€HHl HAONIONATEILHOTO COBETA, O TOM
YHCJIe JUPEKTOP OOJILHUIIBL.
8. B oTHOmIEHNN Ka)K10# M3 KaHAMIATYpe B HAGIIONATEBHEL COBET JOIKHA OBITH
Npe/CTaBlIeHa Clleayromas HHYOPMAIUs:
1) bammius, uMs1, 0OTYECTBO KaHaMIATA
2) roj poxaeHus
3) o0pa3oBaHue, CHEMUANTBHOCTL IO AUIIOMY, CBEIEHHS O IIOBBIIMICHHU
kBanmuduKanuy U npohecCHOHANBHOM TTOArOTOBKE
4) cBeneHus 00 OMBITE paboTsI 3a mociieqHue 2 rona
5) OTCYyTCTBHE  HeNOralleHHON WIM He  CHNTOH B YCTaHOBJIEHHOM
3aKOHOJATEJILCTBOM IOPSIIKE CYIUMOCTH.
6) MUCBMEHHOe 3asBICHHe KAHIMATa O HA3HAYCHHH Ha JOJKHOCTD cexpeTapst
HaOJII0JaTEIEHOTO COBETA.
HieHbl HaGMOTATENBHOTO COBETAa BIPaBe B JHO6OE BpeMs MPUHSATH PEIICHUE O
AOCPOYHOM MPEKPAIICHAY IIOJTHOMOYHUH CEKpeTaps.




Pemrenne o Ha3HAa4Y€HHUHU HOBOI'O CEKpeTapss MOXXET OBITH IIPHUHATO
OOHOBPEMCHHO C HOPUHATACM  DPELICHUS O AOCPOYHOM IIPEKpaIlllCHUU
IMOJTHOMOYH A I[CFICTBYIOIHCFO CEKpeTapsI.

3. ®yukuuu cexperaps
K ocHOBHBIM QyHKIMAM cekpeTapst oTHOCHTCS:
- obecrieuenre SPGEKTHBHOCTH paGOTHI HAGMIOAATEILHOTO COBETa, B TOM YHCIIE
yJacTue B pa3paboTKe BHYTPEHHHUX TOKYMEHTOB GOJIbHHIIbI:
- B3aUMOJICHCTBHE CO CTPYKTYPHBIMH TMOJAPA3IACICHUSIMA H IOJDKHOCTHBIMI
JMIaMH ¢ [eJbI0  00eCIeYeHMs] HUCIOJIHEHHS HOPM W TpeOoBaHMiA
3aKoHonarenbcTBa PecryGnuku Kasaxcran B o6mactu HabmomaTensHoro
COBETa, YCTaBa W JPYTMMH HOPMATHBHO-IIPABOBBIM aKTAMH PecnyGmuku
Kazaxcran:
- YHUCT IIPMHUMACMBIX HCIIONHUTEIBHBIM OPraHOM PeIleHHH 1 HHPOPMUPOBAHHKE
“WICHOB HAOJIIOIATENLHOTO COBETA O PELIEHHH OPraHa yIPABIeHHS:
- YydacTue B IOATOTOBKE JOKYMEHTOB M HH(M)OPMALMHU, IOJIEKALIUX
HPENOCTABIICHUS OpraHy YNpaBJIeHHs, KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH
TaKMX TOKYMEHTOB U HH()OPMALIHN:
- NPEJOCTABIICHNE YICHAM HAOJONATENBHOIO COBETA, JODKHOCTHBIM JHIIAMHE
KT'TI na ITXB «MHuoronpoduisHas GoNbHHALA M. npod. XK. MakaxaHoBay
BOSMOXXHOCTH 3HAKOMHUTECS B PEIUEHHs OpPraHAMU YIPABIEHHsS, MOATOTOBKA
KOITMHU PEIICHUIN:
- obecrieyenre paGoThl HAGMIOIATEIHHOTO COBETA, B TOM HHCJIE:
1) oxasamme comeiictBun Ilpencemartemo HAGMONATENBHOIO COBeTa B
IUIaHupoBaHuK paboTel CoBera:
2) CBOCBPEMEHHOE W3BEUICHHE WICHOB HAGIIONATEIbHOIO  COBETA u
IIPUTTIAIICHHBIX JIUL] 3aCeaHNH COBETA:
3) HOArOTOBKa M HAIPABIEHUE YIEHAM HAGIIONATENBHOIO COBETA MaTepuasoB
10 BOIIPOCaM IOBECTKH JIHs 3acenanust CoBera:
4) ofecrieyeHne MpPENOCTABICHUS  UIeHAM HaOIIONaTeIFHOIO  COBETa
3aIpalBaeMon UMH HH(OPMAIIUH O JEATENBHOCTH GOBHULIbL:
5) ocyliecTBiIeHME KOHTPONS 3a OPraHW30BaHHBIM M  TEXHHUYECKUM
IIPOBEICHUEM 3aceaHuil HabJI01aTeIbHOTO COBETA:
6) y4eT U JHOBeleHHEe 0 CBeIeHHS YYaCTBYIOUIMX B 3acelaHHd YJICHOB
HabJIONIATEILHOTO COBETa MH(POPMALMK O INOCTYIMBIIMX OT OTCYTCTBYIOILUX
WICHOB HAOIIONATENbHOTO COBETA MUCHMEHHO W3/IOKEHHBIX MHEHHH o
paccMaTprUBa€MbIM BOIIPOCAM ITIOBECTKH JIHS
7) TpHCYTCTBHE HA 3ace/laHMs HAGIIONATENBHOrO COBETA W obecrievenue
BEACHHUA IIPOTOKONA 3acelaHUAX HaONIOAATENLHOI0 COBETAa M OOeCHeyeHHe



BENICHUA IIPOTOKOJA 3aceiaHus, OGOPMIIEHHE PEIICHUS 3309HOO 3acellaHusI
Cogera:
8) BelleHUe apXKBa JOKYMEHTOB HaGMIONATEIbHOIO COBETA:
9) mpenocTaBieHHe WieHAMH HaGMIONATENHHOTO COBETA 110 X TpeOOBaHUIO
BOSMOXHOCTH 3HaKOMHUTCs C HPOTOKOJAMH (pEIleHui), a Takke BBIMIUCOK U3
[IPOTOKOJIOB 3aceiaHni (pelenui 3a04HbIX 3acenanmit) Copera:
10) ocymiectienue KOHTPOJIA 32 MCIIOTHEHWEM DEIeHUH Ha0JIF0NaTeIbHOr0
coBeTa:

4. IIpaBa u o6s3aHHOCTH cexkperapsi
9. CexpeTapb MpH OCYIIECTBIECHHH CBOKX IIpDaB U UCIIOJTHEHUHU O0sA3aHHOCTEH
AOJKEH NEHCTBOBATh B MHTEPECaxX GONLHMIEI, OCYIIECTBISTh CBOM IpaBa H
HCTIONHATE 00513aHHOCTH TOOPOCOBECTHO M Pa3yMHO.
10. Cexperaps B npesienax cBoeii KoMIeTe MM BIIpaBe:
- 3alpalliiBaTh U TOJy4aTh Y JO/DKHOCTHBIX JIML GONBHUIEI, PYKOBOIMTENEH
Cr0 CTPYKTYPHBIX IOApasAeNeHni HHPOPMALUIO U OKYMEHTHI, HEO6XOUMBIE
AUTST BBITIOJIHEHUS BO3JIOXKEHHBIX HA HETO 3a7au:
- KOHTPOJIMPOBAaTH HCIIOJHEHUE pEIIEHUH, NPHHATHIX HaGIIONATeIbHBIM
COBETOB.
11. Cexperaps 00s13aH:
- CIpPOro coOmomaTb B CBoel JesTelbHOCTH HOPMBEI ¥  TpeOGOBaHUS
3aKoHojaresnscTBa Pecry6nuku Kasaxcran, Verasa u HOPMaTUBHO-ITPAaBOBBIMHU
akTamu PecniyOnuku Kazaxcran:
- PYKOBOICTBOBAThCS B CBOEH JEATETbHOCTH JEHACTBYIOIIAM
3aKOHOIATEILCTBOM, DPEIICHUSIMH OpraHa YNpaBieHHs U HaBGIomaTebHOro
COBeTa:
- UCIIOJIHATE NopydeHus Ipencenarens nabmronaTensHoro cosera:
- MO0 TpeOOBaHHIO HAGIIONATENLHOTO COBETA OTYHTHIBACTCS O CROCH
ACSATELHOCTH Mepe]] HUM:
- MHQOPMHpPOBaTh HAGIIONATETHFHOTO COBETA O BO3HMKHOBEHHH CUTyaIlUH,
CO3NANOIIMX  yIpO3y HAYIICHUS HOPM JAEHCTBYIOIIETO 3aKOHOLATENhCTRA
Pecny6muku Kazaxcras.

S. Obecneyenue gesATe/ILHOCTH cekperaps
12. B mensx wamiexamero wu 3(QdeKTHBHOrO BBIMONTHEHUS 00s13aHHOCTEH,
CeKpeTapp IODKEH OBITh 00ecredeH HeoOXOMMMBIMU OpraHU3alHUOHHO-
TEXHUYECKHUMH yCIIOBUSIMH, B YACTHOCTH:
- CEKpeTaphb JOKEH UMETh KaOUHET:
- paboyas MecTo cekpeTaps NOIDKHO OBITH 0GecredeHo IIEpCOHATBHEBIM
KOMIIBIOTEPOM:



- CEKpETapb NOJDKEH OBITH OOecIeueH HeoOX0UMOM OPITeXHHUKOM, ceiiom st
XpaHEHHs! TOKYMEHTOB.

13. Pasmep KOMaHIMPOBOYHBIX PACXOIOB UIA CeKpeTapst OIpeae/sieTcss B
COOTBETCTBUH C BHYTPEHHUMU JJOKYMEHTAMH OOTBHUIIBL.

6. OTBeTCTBEHHOCTH ceKkpeTaps
14. Cekperaps HeceT OTBETCTBEHHOCTS NCpeN  KIMHHMKOM 3a YOBITKH,
[IPUYMHEHHBIC KIWHMKHA €ro BHUHOBHBIMU NE€MCTBHAMHU (GesnmeiicTBueM), B
TOpALKE, yCTAHOBICHHOM JICHCTBYIOLIMM 3aKOHOZATENBCTBOM PecryGmuku
Kazaxcramn.
15. 3a mHeucmomHeHWeM WM HeHaEkKAIEE HCIOMHEHIE CeKpeTapem
BO3JIOXKCHHBIX HA HEr0 OOs3aHHOCTEH, a Takke B CIydae BBISBJICHHS (akToB
HayIICHHUs TPYAOBOW [NHMCLUMUIIIMHEL, 110 PEIIEHHIO HAGIIONATEIEHOIO COBETA K
CCKpETapro NPUMEHSIOTCH MEphl B3BICKAHHS B COOTBETCTBUM C TpyHOBBIM
Konekcom Pecriy6mukn Kaszaxcran.
16. Cexperapp He BmpaBe pasriamars CBE/ICHUS, COCTAaBIISIOIIHNE COTJIACHO
JISUCTBYIOIEMY 3aKOHOZATeNbCTBY Pecrny6imku Kasaxcran u BHYTPEHHHM
AOKYMEHTaMHU KIIMHUKHA KOMMEPYECKYyI0, CIy’KeOHyI0 U BpaueGHyIo TaiiHy, a
TaKKe HHYIO KOH()UIEHIHANBHYIO UH(OPMALIHUIO.
17. Cexperape He BmpaBe HCIIONB30BATH AOCTYIIHYIO €My HWH(pOPMAIHIO
OrPaHUYCHHOTO TOCTYIIA O KIIMHUKE B JIMYHBIX IIEJISIX.

7. 3akI0YMTeNbHbIE T0JI0KEHHS

18. Hcnomnenume obs3aHHOCTEM CeKpeTaps, B Clly4ae €ro OTCYTCTBHS,
OCYIIECTBIISET CeKpeTaph HAaOJIOJATENBHOIO COBETA, KOTOPBIH HA3HAYAETCA II0
PELISHHIO HAOJIONATeIBHOTO COBETA U3 YKCIIa PaGOTHUKOB KIIHHUKH.

19. Ecmu otmensHble myHKTHI HacTosmiero II0TOXKeHHs BCTYIIAIOT B
IPOTUBOPEYHE ¢ NEHCTBYIOIIMM 3aKOHOJATENBCTBOM Pecry6imku KazaxcraH,
ST IyHKTBl YTPA4MBAIOT CHJIIy U B YaCTH PETYJIHPYEMBIX 3THMHU ITyHKTAMHU
BOIIPOCOB CICOyeT  PYKOBOJICTBOBATHCS HOpMaMH JEUCTBYIOIIEr0
3aKoHomarenbcTBa  Pecmybnukn  Kaszaxcran 1o MoMeHTa  BHeCEeHHs
COOTBETCTBYIOIIUX U3MEHEHUN B HacTosee [lojoxenue.






